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Access your existing Ariba Network account - 

https://service.ariba.com/Supplier.aw

On your Home Page, see the following 

instructions:

1 – Profile

2 – Settings

3 – Users
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https://service.ariba.com/Supplier.aw


Create your desired role(s) 

(examples: Administrator, 

Contract, Sourcing, Sales 

responsible, etc)

4 – Manage Roles

5 – Add new role / responsibility
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6 – Choose the desired user title

7 – Choose one or more levels of access depending on the function

8 - Save



10

Create additional 

user(s) 

(to assign to the 

previously created roles / 

responsibilities)

9 – Manage Users

10 – Add user

9



11

12

13

11 – Fill in your user information

12 – Choose the role you’ve created (you can add other roles – see page 2)

13 - Done 



How to add user to submit a 
questionnaire
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1. Access the questionnaire.

2. Click on Response Team
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2.. Click on Add button

3.Choose the user to add. (the user needs to be already registered in ARIBA platform)



Thank you!
For additional questions, please contact us @ webuy@webasto.com  

mailto:webuy@webasto.com
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