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Jan-Kristof Hohenstein - EVP Purchasing & Supplier Quality

“Dear Partner, Webasto is heading for a digital future. So, we
have decided to streamline our procurement processes by
partnering with SAP Ariba®. We believe this transformation
will strengthen our relationships and enables more robust
collaboration and partnering.

We look forward to embarking on this journey with you! Thank

you for taking part in one of our largest transformation
projects and strengthening our partnership.”
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Welcome to Webasto

We are pleased with your interest to be part of our Webasto team. We look forward to embarking on this journey with
you! Thank you for taking part in one of our largest transformation projects and strengthening our partnership.

= To register in Webasto ARIBA System, you will need to follow two steps:

1. Create ARIBA Network Account or Log into your existing account and
2. Register Webasto

= This quick guide describes how you can create and log in into an account in Ariba Network Account and after,
register as a new supplier Webasto.

At the end of this quick guide you will be able:
« To log in ARIBA Account Cloud
Submit the questionnaire “General Supplier Details”
« Submit the questionnaire “General Master Data”
* Received two confirmation e-mails from Administration ARIBA/Webasto

I In case of any questions, feel free to reach out to your known supplier owner or let us
know your question sending us an email to our central mailbox

... Feel the drive
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mailto:WeBuy@webasto.com

Table of Content
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Please be informed that the following steps should be performed on a private browser for
security reasons.
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1. Getting Started: Registration Invitation
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1. Getting Started: Registration Invitation

WeBuy@Webasto registration: please register as a supplier to Webasto’s SAP Ariba and verify your -]

Companydata Extenal) D Inbox x

Lindemann Daniel <s4system-prodeu+webasto-T.Doc727662229@eusmtp.ariba.coms

tome -

10:56 AM (2 hours ago) s‘}cf
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Dear Steven Supplier,

As already announced, we are heading for a digital future by streamlining our
procurement processes with SAP Ariba®. As a valued supplier and trusted
partner, we would like to onboard you now to our new WeBuy@Webasto

How to register:

Please check in advance if your compapk a ns iba®
supplier account.
By using the following link Click Here ccess SAP Arib ve the

option to select between signing up for a new account or logging in to an
existing account. This link is valid for 21 days.

« In case you do not have an SAP Ariba® supplier account yet, you can
create one for free by choosing the blue tile “Sign Up”. After creating the
account, you will be automatically redirected to our questionnaire.

If your company Ariba Test - Webasto SE already has an SAP Ariba®
supplier account, please choose the blue tile “Log in” and enter your
username and password. After logging in, you will be automatically
redirected to Webasto's registration questionnaire.

In addition, we have prepared an easy step-by-step guide to help you through
the registration process. The click-guide is attached to this email:
https://www.webasto.com/de

If you have any questions or need support for the registration process, please
contact us via email: WeBuy@webasto.com or approach directly Lindemann
Daniel.

Yours sincerely,

Webasto
Lindemann Daniel

(2]

You will receive an email for the registration invitation with
following subject.

Please click on the link Click Here to get forwarded to the
registration page.

Please, check if email went to SPAM
I box, or getting in touch your supplier

owner if you didn’t receive registration
invite yet.

The person who receives the
I registration link is the one who
= must register. The email cannot be
forwarded
« If a new recipient is needed their
buyer must directly send the new
recipient a new link
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1. Getting Started: Registration Invitation
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Benefits of a business
relationship on SAP
Business Network

After the e-mail invitation, you will open the ARIBA

Connect with Webasto Group - TEST on SAP system'
Business Network to collaborate. )

1. Digitalize your business

. Invited by Webasto Group - TEST e
e e , @ If you don‘t have an Ariba Network (AN) account
processes .

G please click on

2. Ensure sustainability and compliance

Keep your business information up to date, share

certifications, and assessments with customers @
st s \ s @ If you already have an Ariba Network (AN) account
please click on

4. Explore new business opportunities

Find leads from buvers searching for vour services
an Not sure whether your company already has an account?

HEbasto Search for your company

Le

' Sign in to connect with Webasto Group - TEST @ Log in your ARIBA Network (AN) account filling with

your User Name (e-mail format) and Password
Username * 6
Required field ) AD
Forgot username? EoRsnly w ) N )
© 2021 SAP SE or an SAP affiliate company. All rights reserved.
Password * Privacy Statement Security Disclosure Terms of Use
L0
Required field

Forgot password?
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2. Ariba Network Registration
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2. Ariba Network Registration

(~Jebasto

Create an account to connect and collaborate
with Webasto Group - TEST on SAP Business

Network

Company information @

DUNS number

(=]

Don't know your DUNS number?
Company (legal) name *

Ariba Test Ines

Country/Region *

Portugal [ PRT ]

Address line 1 *

Rua Professor Fernando da Fonseca 5 piso

Address line 2

City *

Lisboa

Postal code *

1600-616

Administrator account information @ 9
First name * Last name *

Jane Doe
Email *

testaribaines@gmail.com

Use my email as my username

Password * Repeat password *

® ®

| have read and agree with the Terms of Use. 6

| hereby agree that SAP Business Network will make parts of my Personal
Data (as defined in the Privacy Statement) accessible to other users and the
public based on my role within the SAP Business Network and the applicable
profile visibility settings.

Please see the Privacy Statement to learn how we process personal data.

\/ I'm not a robot

0 Validate the pre-filled company information.

9 Create an AN Account by entering a Name, a Username and

Password

@ Accept the Terms of Use and SAP Ariba Privacy Statement

@ Click on Create account

* The Username needs to have the format of an e-mail

address, but doesn‘t need to be a correct e-mail address.
l + The Password must contain minimum eight characters
o including upper and lower case letters, numeric digits, and

special characters.
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2. Ariba Network Registration

Please confirm your email
address You will receive an Ariba Commerce Cloud e-
mail requesting confirmation if your e-mail

Check your email at testaribaines@gmail.com and follow the steps in

the email to confirm your email address in the next 72 . .

Action Required: Confirm your email Gaixa deentada = Select Confirm Email
v If you did not receive the email: N .
Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.coms

» Check your spam folder or inbox filter settings para mim =

. . . . Traduzi tugué
» Click Resend to get another confirmation email BY) Trochuzir pers poriugule 2

testaribaines@gmail.com

E:! ;7 Business Network

Confirm your email

Dear Jane,

Thank you for joining SAP Business Network. To finish signing up, you just need to
confirm that we have the comrect email.

Link expires: Monday, Jan 06, 2025, 02:21 AM PST
If the link expired, login to proposals seller.ariba.com and click "Resend”. You will
then receive another confirmation email.

If you are unable to access the page, copy the link below and paste it into your web browser:
https:i/service.ariba.com/Authenticator aw/ad/confirmEmail ?key=
DMISmW7IBDUGSAZ dI2zmAFKVYmMACSTiH&anp=Ariba&app=Sourcing

Sincerely, SAP Business Network team
(~)ebasto




2. Ariba Network Registration

Please provide the information below and you will be discovered by
more customers looking for companies like yours. @ Enter Product and Service Categories and Ship-to
or Service Locations by searching and clicking Add €
Product and Service Categories
) _ _ Check the box.
| Enter Product and Service Categories | I Add l or Browse
Ship-to or Service Lacations e After the AN Ariba registration, you will receive an
st or S ocatn Lo ] o o Ariba Commerce Cloud e-mail as confirmation.
Submit Remind me later | Don't show this to me again
Welcome to SAP Business Network caixa de entrada x =]
‘ Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.coms 10:24 (ha 4 horas w “
@ reamime
Bg Traduzir para portugués X
E: ':l Business Network . . .
The fields Product and Service Categories and
Ship-to or Service Locations are Ariba specific
. fields and are not relevant for Webasto. If you can
Welcome to SAP Business Network ® not find your Category, please select a similar

one.

Please find your account information below.
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3. Ariba Network Log in
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. . ... Now we are going to fill Webasto registration...
2. Ariba Network Log In
SAP Ariba
Supplier Login ( 0 0 Log into your account using your credentials.
User Name
Password

Forgot Username or Password
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2 A”ba Network Log in ... Now we are going to fill Webasto registration...

You will access all questionnaire, events and certificates ....

WEBASTO GROUP - TEST

There are na matched

R —— (~Jebasto g You will automatically get forwarded to the Ariba
Proposals and Questionnaires dashboard. In Webasto
Group session to register.

@ Click on Complete Registration

You will automatically get forwarded to the questionnaire
not submitted yet, the Supplier — General Master Data.
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4. Registration Process:
Supplier — General Master Data
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4. Registration Process
Supplier — General Master Data o

E\E-' Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account |

WEBASTO GROUP - TEST

There are no matched postings

Welcome to WeBuy@Webasto - our End to End Supplier Collaboration Platform.

Home
Events
Title D End Time } Event Type
No items
Registration Questionnaires
Title D
¥ Status: Open (1
Supplier - General Master Data Doc2344314497
Qualification Questionnaires
Title ID End Time } Commodity
No items
Questionnaires
Title ID End Time } Commodity
No items
Certificates
Certificate Info Effective Expiration Attachment
No items

=2 ® @
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Participated

End Time |

4/3/2025 10:59 AM

Regions

Regions

Questionnaire

... Now we are going to fill Webasto registration...

-16 -

Status

Invited

Status

Status

Status

JD

You will automatically get forwarded to the Ariba Proposals and
Questionnaires dashboard. In Webasto session to register.
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4. Registration Process

Supplier — General Master Data I If you are already a registered
supplier of Webasto, there is

= data pre-filled that is not
editable. Fill out the missing
fields and Submit the
Questionnaire. If updates are
needed, after submitting and
being approved by Webasto
you will be able to edit.

Complete all information required. You can
scroll down to navigate on form.

9 Or you can use the menu — events contents

$Z  Company Sefingsv  JaneDoew  Feedback Helpw

Ariba Sourcing

< Go back to Webasto Group - TEST Dashboard Desktop File Sync

Console Doc2344314497 - Supplier - General Master Data C‘—) ;gaéag;:ilégs‘Sl'ZG

Event Messages 9
Event Details Il Content = v

Response History

Response Tea Name 1
¥ 1 General Information
¥ Event ents 1.1 Supplier Full Legal Name (In Latin characters) *[ Ariba Test Ines] l

| All Content 1.2 Supplier Full Legal Name 2 (In Latin characters) ‘ |

*Show More

1 General Information Sirest -
et ‘ Rua Professor Fernando da Fonseca 5 piso | ®

2 Tax & Bank Data

Street 2 ‘ | ®

3 Document Proof

Postal Coder | 1600 616 . * | Lisboa ©
ity

a Purchase Order
(PO) .. 1.3 Supplier Address (In Latin characters)

Country/Region: D) ®
el ‘ Portugal (PT) v| @ giateiprovince/Region ‘ Grande Lisboa (31) | @
5 Requirements

(*) indicates a required field

Submit Entire Response l Save draft l [ Compose Message ] l Excel Import
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4. Registration Process

Supplier — General Master Data

Event M;
Event Details Tax & Bank Data
istory
am Name t
¥ 2 Tax & Bank Data
v Event Contents 22 TaxData
All Content 2.3 Banking Data

1 General Information

2 Tax & Bank Data

3 Document Proof

When maintaining Bank Details please always provide your IBAN or Bank Account number and Bank number.

(¥) indicates a required field

(Section2of 3) € Prev. | Next » =

Add Tax Data (0)

Add Banking Data (0) Less.

[ savedraft | | [ ComposeMessage | |

Excel Import

SAP Business Network Privacy Statement  Security Disclosure  Terms of Use|

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen.

All Content > 2.2 Tax Data

Tax Data (0)

Name 1

Add Tax Detai

No items

(#) indicates a required field

SAP Business Network Privacy Statement  Security Disclosure  Terms of Use:

Name t

¥ Tax Details #1

Please enter your tax details.

Add an additional Tax Detal

Delet,

Country: (no value)

(*) indicates a required field

-18 -

Q @ @& O

Navigate until Tax & Bank Data

Click Add Tax Data

Click Add Tax Details

Choose your country
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4. Registration Process

Supplier — General Master Data

Tax Data (1)

@ Enter the tax fields, that pop-up. If you want to know, which tax
= wohs @ fields are mandatory you can click on Save Draft and the system
=iy r will tell you. (Like VAT Registration Number in this screenshot)

Add an additional Tax Details

You can add another Tax information: Click on Add an
e additional Tax Details

Name t

¥ Tax Details #1 Delete

@ After Tax details filled, scroll up and click Save

Portugal (PT) v] L

d bt il I You can add a maximum of four Tax Details, by clicking on ,Add
Add an additional Tax Details (*) indicates a required field

an additional Tax Details"

Ariba Sourcing -

Help v Messages »

<Go back to Webasto Group - TEST Dashboard

Clicking Save will only save your Repeatable Section answers. To submit your response. you will need to click Save and then click Submit Entire Response on the main screen J

All Content > 2.2 Tax Data

Tax Data (2)

Desktop File Sync

Save -Ca ncel

Name t

¥ Tax Details #1 Delete

Please enter your tax details.
Tax Name TaxType Tax Number

Portugal: VAT Registration Number Crganization | 123456789

¥ Tax Details 52 Delete

(=~)ebasto



4. Registration Process

: Click Add Banking Data
Supplier — General Master Data J

Click Add Bank Details

Tax & Bank Data (Section 2 of 3) & Prev. | Next » =

DO

Enter mandatory fields as

Name 1

¥ 2 Tax &Bank Data

22 Tax Dt VT ° COU ntl‘y,
| ﬂ — < Account Holder Name,
e e @ - Bank Key and Account Number
- * Or just add your IBAN Number

Enter a bank currency

| ) | You should fill the mandatory fields with at least, one specific
@ - country bank account data.

Ariba Sourcing HelpY  Messages

@ Scroll up and click on Save in the top right corner,

T | /N @3 Ifitis necessary to add more than one bank account. Click
on "Add an additional Bank Detail*

All Content > 2.3 Banking Data

Banking Data (1) = v

- 7 € You can add up to 4 Bank account data.

¥ Bank Details # Delete  Less.

etails please alw ide your IBAN or Bank Account Bank @ . ‘Ncc‘wcev . 3 .
J\ ) Some countries have specific rules, click here to check them:

‘ street: | ‘ = :

Add an additional Bank Details (*) indicates a required field

(=~)ebasto
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4. Registration Process

Mexican Bank Data

If your Bank Data is from Mexico, please add it in the

following manner:

* Add your Clabe in Account Number field

« The Bank key needs to be the first 3 digits of your
clabe

Postal Code: ‘

Account Holder Name: ‘

Bank Key/ABA Routing Number: (I 123

Account Mumber: 123h567820123456

IBAN Mumber:

SWIFT Code:

Bank Control Key: No Choice ~v

(=~)ebasto



4. Registration Process

Canadian Bank Data

If your Bank Data is from Canada

Then you need to insert your Bank Details as such:
Bank Key field:

0 + Bank code + Transit
Account Number field:

Add your Account Number

Example:

Account Number: 1234567
Transit: 12345

Bank code: 001

In this example case, Bank key would be: 000112345

Postal Code:

Account Holder Name:

Bank Key/ABA Routing Number:

Account Mumber:

IBAMN Mumber:

SWIFT Code:

Bank Control Key:

000112345

1234567

Mo Choice ~

(=~)ebasto



4. Registration Process

Supplier — General Master Data

¥ 3 Document Proof

3.1 Please provide us with the letterhead to your
invoices as an attachment. This letterhead must contain

the following information: @
= Name of legal entity
2 J » httach a file

= Legal form

= Postal Address

= VAT-Mo fTax ID

= Full bank details including bank name, IBAN and
BIC

3.2 E-Mail Address for Payment notification |

[*) indicates a reguired field

L7
L 4

Submit Entire Response [ Save draft l [ Compose Message

| |

Excel Import

|

@ Navigate to the Document Proof section and upload a
verification document of your bank and tax data by clicking
Attach afile

@ Enter E-Mail Address for payment notification

(=~)ebasto



4. Registration Process

Supplier — General Master Data

Enter an email address to receive the Purchase Orders.

Click Submit Entire Response

5O B

Confirm the response with OK

¥ 4 Purchase Order (PO) email address

Please enter here the email address for the Purchase Orders.
4.1 Purchase Order email address
¥ 5 Requirements
5.1 Please sign and upload the referenced Webasto Supplier Code of Conduct Referencesv
5.2 Is the Supplier Code of Conduct signed?
5.3 Please sign and upload the reference Webasto Non-Disclosure Agreement References v

5.4 Do you accept the standard terms of payment? (Indirects: 60 days, Directs: 120 days)

r@} indicates a required field
Submit Entire Response l Save draft l l Compose Message l l Excel Import

Read and accept the requirements to be a Webasto Supplier. If you agree, choose YES for all questions.

Less...| —

@ *Attach a file
\ * Yes v.‘ o @
*Attach a file . .
~  Submit this response?
A ~
‘. Unspecified ~ ‘ k0K to submit

[ o | [ comen |
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4. Registration Process

Supplier — General Master Data

@ After your Supplier — General Master Data submission, you will receive an Webasto e-mail as confirmation.

@ The status of the Supplier — General Master Data questionnaire will be automatically set to “Pending Approval”.

Doc2344314497 - Supplier - General Master Data

I ~/ Your response has been submitted. Thank you for participating in the event. I

All Content

Name t
1.1 Supplier Full Legal Name (In Latin characters)

1.2 Supplier Full Legal Name 2 (In Latin characters)

1.3 Supplier Address (In Latin characters)

Ll

Compose Message

Registration Questionnaires

Title
¥  Status: Completed (1)

Supplier - General Master Data

Doc2344314497

Ariba Test Ines

Time remaining
@ 89 days 23:21:22

Rua Professor Fernando da Fonseca 5 piso (i) House Number: (i)

Portugal (PT) (i) State/Province/Region: Grande Lisboa (31) (3)

Show More
Street:
Street 2 @
Postal Code: .
1600-616 (i)
Country/Region
End Time }

1/3/2025 10:38 AM

City:

- 25

Lisboa (i)

Status @
I Pending Approval I

Approved: Supplier registration with Webasto Group - TEST  Caiks de entracs 2 &

Ariba Administrator <no-reply@eusmip.ariba.coms=
para mim -

m Traduzir para portugués x

(~Jebasto

Dear Jane Doe,

11:00 (h: fr © «

Congratulations! Your supplier registration was approved by Webasto Group.

Now you can view and maintain your supplier profile and participate in Sourcing
Events. Log in to the WEBASTO GROUP supplier portal to see, if you need to

do any updates or complete any tasks.
For any further informationClick Here

Bast regards

Webasto SAP Ariba Team

Ings Domingues

Group -

(~Jebasto



Checklist

Just to confirm if all steps to registration in Webasto Account were done:

| logged in to our company’s Ariba Network Account
| have submitted the questionnaire “General Master Data”
| received two confirmation e-mails from Administration ARIBA/Webasto

In case of any questions, feel free to reach out to your known
Supplier Owner of Webasto or let us know your question sending us
- an email to our central mailbox

Welcome to Webasto and... Feel the drive

(=~)ebasto
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Pre@agon Title — Public / Internal / Confidential / Strictly Confidential ©Webasto
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Feel the Drive
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